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Presidents' Corner
by Neil Stahfest

Dick Meier gave an interesting talk about creating
your own videos, using the free Windows Movie
Maker program to organize film and picture files
and then add audio narration. Dick's presentation
included thoughts about designing your video with
a particular audience in mind (i.e. family, busmes
etc.) and creating a planned sequence of vides clip
and pictures to tell a story. He showed how yau ca
use the Windows Movie Maker add, sequence and
edit video clips to create a finished product.oh'dl

74
much effort goes into creating and editing movies @

think many of us had previously thought about how
before we saw Dick's presentation.

If you have not been attending the monthly meetin
lately, you have been missing some great The TAPC U G We b-
presentations that are very useful and helpful in

operating your computer. S|te |S baCk tO
Neil Statfest Www.tapcug.org.
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Discovering Windows 7 — Part 14

by Neil Stahfest

Tacoma Area PC User Group

When you click on “Start” and then “Computer” Wini® 7 opens the
Windows Explorer which lets you look at files amdiders on your computer.
Windows 7 contains five basic Windows Explorer fats) Documents,
Music, Pictures, Videos and General ltems. Thepldys each of these types
of information in its own unique way.

The explorer window contains a “View” option thdibas you to change the
appearance of the contents. You can do this thrtheymenu bar “View”
option as shown or by clicking on the “View” butt@eircled in red). As you
can see in the illustration, you can have largejiom or small icons; lists of
files; file details showing content informationtdes that display thumbnail
views of the contents. If you've used Windowsdawhile you've probably
used this feature to make searching for picturesore documents easier.
The downside of this is that some of your foldeii laok different from the

others. This

[ B

isn’t
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is an easy way to do this.
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May Disk of the Month

Ashampoo Burning Studio Freeis still totally simple Mail, Outlook Express, Mozilla Thunderbirflg
and intuitive to use. Many users are tired of eveFirefox profile files. KLS Mail Backup wil
complicated CD burning applications that are ggttinperform both full and incremental backups:
harder and harder to use. Sometimes you can waste niKLS Mail Backup maintains a library containing a
of your time just trying to find a function. Ashaogp history of backup jobs and the files contained atte
Burning Studio Free focuses on what you want: bubrackup run. The items of the library are callechaues.
discs quickly, easily, with maximum quality andAn archive is created after every backup run. This
minimum hassle. It includes everything you needd¢o feature offers a clear view over backup set histand
able to do that. And it excludes everything thatldayet allows you to keep track of file versions. You castore

in the way. Same simplicity, more power. The neany full or incremental archive any time with agle
Ashampoo Burning Studio Free keeps all the advastaglick.

of its predecessor and adds multi-disc file backap,

integrated audio CD ripper and further improvedpsup Revo Uninstaller- Have you ever had a program that

for the exciting new Blu-ray format with capacitiesup just would not uninstall? Usually, uninstallingdene

to 25 gigabytes per layer. by going to your system’s Control Panel and opetfireg

Add/Remove Programs section (listed as Programs and

Do It Again is a free and simple program.tha[:eatures in Vista and Windows 7). That way worlss$ ju
allows you to make your computer automaticall . . . :
Ine most of the time, but sometimes it just doesut it.

perform a task for you, whenever you want. If ¢he
is something that you do on your computer over and€ ©ther day, that type of problem happened tol me.

over, and you do it exactly the same way every tif{és rying to uninstall a program and it just wouild
(such as backing up your pictures, checking wefRme out. There were leftover files and registryies
based email for new messages, etc')’ you can oell gl over the place. Because of that, | Startedih[g)k)r a
It Again how to perform that task (by doing it onc@rogram that would fix my problem.

yourself to create the new task). Then you can run
that task whenever you want ab It Again will
automatically click the buttons and press the
keyboard keys (in exactly the same way as when
you created the task), while you sit back and watch
the task being performed on the screen. Thissis al
called macro or automation software, as it allows
you to record a macro, then play it back to autemat
the actions of that macro.

KLS Mail Backup is an easy to use backup program
that allows you to back up and restore your Windows

South Sound Adobe Home. The room is large with tableslive.
and a white board. Lots of parking,

User Group safe location, our own entrance. YotAdobe Photoshop Marketplace is a
http://www.ssaug.org/ are welcome to join us there for ourplace where anyone can publish

meeting. It will be from 5:30 to information about their Photoshop-
New Meeting Place for our next about 9. If you have images that youelated tools, solutions, or events,
meeting! We have been having éhave been working with in including details about user groups,
quest among our members to find &hotoshop bring them to sharehardware, software, training (e.g.
place to meet. We have found a spdtVe’d love to see your work books, DVD's), events, etc. Here’s
to try and see how it is liked by the official link: http://
members... it is theEducation We wanted to announce that thghotoshopmarketplace.adobe.com
Center for the Tacoma Lutheran Adobe Photoshop Marketplace is
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Special Interest Groups (S/G)

Check our web site, http://www.tapcug.org, for any  Along with the normal discussions, we will look at
changes that may have occurred after the Data Line progress on ARM processor Linux computers, Kubuntu
was sent to our web site. 11.04 beta, Amarok audio player, Audacity audidadi
BuddyMeeting.com, Gimp photo editor, Google video
chat, Kaffeine media player, Kstreamripper recagdin
Computer Lab: Ann Copeland, SIG Leader, 566-1608, app, Openshot video editor and Scribus desktop
publishing.
Meets on the third Monday of the month, 5:30 - §80
at the Lakewood Community Center Computer Lab. Thdune, July and August are traditional vacation ment
next meeting will be May 16th. (you could go to the TAPCUG Multimedia SIG at the
Steilacoom library 4th Tuesday during June, July an
Are you working on a computer project or just waot  August). Note that TAPCUG goes to OLYMUG Linux
ask some computer related questions? Come ask then8IG meetings on the 1st, 2nd, 4th Tuesdays of thram

here. and OLYMUG goes to TAPCUG Linux SIG meetings on
the 3rd Tuesday of the month. We have a discussemn
site at

Flight Simulator SIG: Curtis Porée, e-mail:

dustoff_2@msn.com / Neil Stahfest, e-mail: http://groups.google.com/group/tapcuglinuxsig where

ncstahfest@msn.com. persons of similar interests can ask questionsoand/
discuss various subjects. Visit our booth Apr 30yMa

The next meeting of the Flight Simulator S.1.G. is 2011 at http://LinuxFestNorthwest.org . For detailse

scheduled for Tuesday, May 24, at 7:00 PM at tleecBi  http://Linux-Now.us .
County Lakewood Branch Library.

This month we are going to continue exploratiofrlght  Multi-Media SIG: John Wickliffe,253-581-1393

Simulator Economy. Last month we saw how to jbis t john.wickliffe@gmail.com

“community” and how it functions. This month we'll

examine some more features of this complex prognadn Meets on the fourth Tuesday of the month. The next

go beyond its basic operation in an “easy” mode. meeting will be May 24th, 6-8 PM at the Steilacoom
Library, 2950 Steilacoom Blvd.

Although most of our discussions have been about

Microsoft’s flight simulators, we're always inteted in ~ We will be covering subjects like digital

hea_ring about other_fligh'; simu_lator programsydii're photography, video photography, scanning tools,

having a problem with Flight Simulator or want ok editing and creating drawings on computer programs

how to get started, bring questions. We welcommpige |ive picasa, Gimp, Swish (a flash media editor}] an

new to flight simulation and visitors at our megsn If ; : :
you have friends who might be interested in flight ?g?gegarﬁﬁgIrcnsugglzh(ffuod;gee\éfﬂ?se looking abls

simulation, invite them to join us.

Bring a flash drive or a blank CD to make copiethef

files | will demonstrate and examples of some efth WIN XP/New Users:Paul Duhay, SIG Leader, 584-

6358, email: pduhay@sbcglobal.net

airports.

Meets on the second Monday of the month, 5:300 7:3
Linux SIG: Joel Carlson. 253-549-2692: e-mail: pm at the Lakewood Community Center Computer Lab.
Fox7777@CarIsonCo.nét ’ ' The next meeting will be May 9th.

The May 17, 2011 Linux SIG meeting is at the Soashe The WIN XP/New Users SIG meetings will cover the

Tacoma Community Center starting at 5:30 PM, 1614 :Je:sms ,?f compl;ter o%eratl(la_n, ;_ncludlgg file mam(ajgat,
99th St E, Tacoma, WA 98445. nternet concepts, and application software (wor

processing, etc.). This SIG is open to any new or
intermediate user who wants to begin to unravel the
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mysteries of their own computer.

. The Help Line

The following TAPCUG members have generously
offered to serve as resources for other membansed of
assistance with the programs listed. This sensctee,
but please respect their time, and use your mamuatse
software vendor information line when recommended
Call or E-mail your questions:

A=Anytime D=Daytime E=Evening W=Weekend

Learmng on the Internet Where no time has been indicated, it is suggestacpt
Richard McElroy call before 10 am or after 9 pm.

| was talking to Dick at the last meeting and mameid

something | saw on the news about learning onrttegriet. | Word Processing(most):Maggie Smith 537-5494
also saw this in the March Reader's Digest. | thoygu could Cell Phone Anytime 324-7821
put the links in the newsletter. | did not knowrthevere so E-mail: maggiebs@harbornet.com A

many FREE and good learning programs out hereoSatiat
it is worth here they are.
http://www.apple.com/education/itunes-u/
http://academicearth.org/
http://www.youtube.com/education
http://einztein.com/ o
http://www.openculture.com/ John Wickliffe

E-mail: john.wickliffe@gmail.com

Linux support: Joel Carlson
E-mail: fox7777@CarlsonCo.net

Thanks
Mac
MS Word: Maggie Smith 537-5494
Cell Phone 324-7821
E-mail: maggiebs@harbornet.com A

A, [ SEE TNE||  momaesmmoes sy e o it
SCYeEwW- l/qs

/
{a L Vﬁ Wa S REMINDER TO ALL SIG LEADERS

This is a reminder to all SIG Leaders. The
quarterly SIG reports for January, February and

/
M 6 Ye a @ a L V\/ ' March are due. Please send to
. Neil Stahfest: ncstahfest@msn.com
or bring to the next General Meeting.
Thank you.
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(Continued from page 2)

To start, you need to open an Explorer Window. Yol

can do this many ways such as with a taskbar sltortg
desktop shortcut, or a Start menu link to Computer,
Documents, or Pictures. Now look for the “Menu
bar” (marked in blue). The first time | tried tHis
discovered that | had changed the layout of myuiRect
folder and didn’'t have one. If you don’t have a€Mi
bar”, click on “Organize” (marked in orange), then
“Layout” and place a check mark next to “Menu blay”
clicking there.

So, now that you have a “Menu bar”, click on “View”
and set the appearance of the folder to the waywzn
all of your folders to look. I like medium iconsitb
that’s just me. Experiment and choose your own
favorite. Having selected medium icons, or sonmgghi

else, we can select more options.

||_=-. v Libraries » Pictures »

-
File Edit View Tools Help '
| Organize> | Sharewith = Slide show Burn New folder
Cut l. -
= Bs library
~opy 12 locations
Paste
Undo -
Reda a n
Da Accuwungs ADE
Select all | landing Backgroun
— : kg
| Layout enu bar
Falder and search options | ¥ [ Dot pane
Delete [ [l Preview pane
Rename v Mavigation pane
Remove properties v Library pane
Properties | _' . ‘_ n
at Flight Flight
Cirmuilatnar Cireailatar W
Figure 2

With “View” still selected on the menu bar (Figug scroll down to “Sort by” and decide how you wan
your folders sorted. | picked by name and in adicgnorder but there are other choices. We anest

done.

Everything we’ve done so far applies to only the

current folder. It is possible that you have other foider Options

eS|

folders in the same group (i.e. Pictures) that moff
have changed. To change all of the folders of the |,
same type all you need to do is click on “Tools” o ‘
the menu bar (Figure 2) and select “Folder option
in the menu that appears. In the “Folder options”| |
window (Figure 3), click on the view tab and then
click on the “Apply to Folders” button. You carsal |
click on the “Reset folders” button to restore your
folders to the default settings. Finally, click e
“OK” button to apply your changes.

Notice there are “Advanced settings” available in
this window. Among the numerous options show
here, you'll find “Hide extensions for known file
types”. By default this box is checked. | prefer
see file types such as the different kinds of pegtu
files (.jpg, .bmp, .gif, etc.). | find it usefulhen
selecting picture editing files, but that's juse thhay

| Gen : | View , éarc:hl

Folder views
You can apply the view {such as Details or lcons)that
you are using forthis folder to all folders of this type.

I[ Applyto Foiders || [ Reset Foldes

Advanced settings:

Files and Folders

[] Always show icons, never thumbnails

[¥] Aways show menus

[¥] Display file icon on thumbnails

[¥] Display file size information in folder tips

[¥] Display the full path in the tite bar {Classic theme only)
Hidden files and folders
) Dont show hidden files, folders, or drives
i@ Show hidden files, folders, and drives

[¥] Hide empty drives in the Computer falder

[ Hide extensions for known file types

[ Hide protected operating system files {Recommended)

m

-

| Restore Defaults |

| work. There are other options her, the importan
thing to remember is that if you don't like the ukts

| DK | | Cancel |

you can easily go back. In a worst case situation
just click on the “Restore Defaults” button totme
all “Advanced settings” to the default.

Figure 3
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crash, Windows doesn't know to restart it — and tha
leaves it up to you.

)
Go m p u ter t'l ps To stop Explorer, you first open the Task Manageess

(Ctrl+Shift+Esc) on your keyboard simultaneously.

http:/Iwww.WorldStar.com Sometimes this is the hardest part of the procédfsgour
keyboard layout is unconventional, you may have to
What does the "End" Key do? reach!

The End key can actually do different things, deleg
on the program you're using it with. Its main use, s BY default, the Task Manager stays on top of dikeot

to help you get from the top of a page to the wottoWindows so that you don't lose it. There are atimvs in
quickly. For example, let's say you're browsing th@e Task Manager, but you want to left-click on thb
Internet for some FAQs on a specific topic. Youlfia CalledProcesses

great Web site that will help you out, but your sfien is _ ) _
answered clear at the bottom of the page. Do ybu §['€ Processes tab may look confusing, but its serjm

there and scroll all the way to the bottom? Weby simple: this is where your background programs run.
shouldn't! Instead, use tEnd key. Some of the program names are confusing, but we're

only looking for oneexplorer.exe.

Hit it once and you'll be whisked away to the buottof ) )
the Web page. This will also work in some document9Nce you locate explorer.exe, left-click on it ortee
However, there it may have to be used in conjunctidighlight it. Then, right-click to bring up the Rxess
with the Ctrl key Ctrl+End) Also, if you're working Menu. Before you take the next step, make sureythat
with some shorter text, the End key sometimes tgkes don't have any windows open. Left-click ofnd
the end of a line, which is also helpful and a mfagter Process This will stop Explorer.
way of doing things. ) ) ) )

You might notice your desktop icons disappear —tdon
The End key is located in the litlle section of &eg the WOrTy! That's what Explorer does, so it's time éstart
left of the number pad on your keyboard. It's righter It.
the Home key and right in between the Delete kay an . _
the Page Down key. It can be found on any PC kayboérhe Task Manager has its own file menu. At thel&_ﬁp
and on some Macintosh extended keyboards. It resatly of the Task Manager, left-clickile, and then left-click
great use of a key, so go try it out! New Task (Run...)

You will see a dialog box calledreate New Task.

My computer gets really slow when I'm browsing e
around large folders, but | hear that shutting dowend  YOU can start all sorts of programs from here, jstin
restarting Windows Explorer can help this. Can youth® Run menu in the taskbar. To restart exploest j
explain? typeexplorer into the empty field, and then cli€K.

You might already know how to find the Windows Task _
Manager: the phraseC{rl-Alt-Delete) is probably the Your desktop icons and your taskbar should reappear

first advice you hear if something crashes. Howeteer Congratulations! You've just stopped and restamed
reach the Task Manager directly, t@t(+Shift+Esc). Packground program. You can use this to refresir you
But the task manager is also a great way to stdigchine after heavy file browsing, or you can Uese
programs, restart your computer, and find out fpinctions of the Task Manager to start and stogamms

something is slowing your system down. at will.

Sometimes, if you browse very large folders or view ) . ) ) ) .
folders with corrupted thumbnail pictures, Exploneay OpelznOfﬂce.org: Keeping Things in Proportion
get bogged down, and all of your file browsing caM/€Vve all doneit...

suffer a slowdown. What is Explorer? Explorer.ex¢éhie _ _ _
main user interface for Windows — the desktop, dogg 12ken a perfectly good graphic and tried to enldtge

and windows that you use to browse — or explorer— fonly to end up with something like this:
files and applications. If Explorer slows down bioesn't

(Continued on page 8)
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(Continued from page 7) deleted e-mails, copies of still active files, amdhat
appears to be programs. what is it for and can &ositd

it be cleaned out?

The Everywhere folder in the Windows Vista Opemtin
System is really a virtual/systems file folder. The
Everywhere folder allows you to search your entire
system and history if you need to. Virtual foldees be
very handy because they allow you to keep trackoof
Internet searches, but that is another topic.

First things first. Don't start deleting things hihilly
We then try to do a better job but it just neverd® quite out of your Everywhere folder. Very bad juju. Doitgs

the way it should. will delete the actual files on your computer adl\as
the files in the Everywhere folder. You will prolhab

Do we give up on resizing? look at the Everywhere folder and it will appear
enormous. You may be thinking, "Oh no, this stupid

Absolutely not! folder is eating up all of my memory!" Don't worry.

Remember this is the Everywhere folder and if yaakl
We simply add a little key to the re-size to endsilvat at it you will see that it also includes thingselikour
the picture stays in proportion as it grows. operating system and all of your programs. Nowlsba

includes things like old e-mails and copies of ckas
Next time you are looking to re-size a graphic with but these aren't the bulky things in the foldes Wtery
distortion simplyhold down the Shift keyas youdrag simple to hide the Everywhere folder if you jusn'ta
the corner handle (This works in Microsoft Word and bear to leave it alone. We will do that now. Foe th
many other programs also.) purposes of this set of instructions "click" meaams

regular left click with your mouse.
With the Shift key it is
impossible to drag in only one First, click the Start button and then click on wou
direction which is what keeps Owner's icon, in this case Christopher.
it from looking like it's
reflected in a fun house This will open all of Christopher's stuff. Notideat there
mirror. are two files at the end with the nanmésser.dat.LOG1
& 2. Those are normally hidden files called log files.

If you're looking to ensure that Notice also that the icons are not operational.
™ | this graphic is not accidentally
distorted, try altering it's Next you will want to click orSearcheson the left side
properties to force it to keepunderFavorite Links.
the original aspect ratio.

Hold down the Shift
key while you move
a corner handle.

There in all its infamous glory is tleverywhere folder.
You would need toright-click on the graphic and Notice the Everywhere folder and the Indexed
choosePosition and Size / Picturefrom the menu. | ocation folders use light blue VS dark blue icons. This
(Depending on the type of graphic you will get eiiint  te|ls you that they are system or hidden folders.
choices in the right-click menu.)
OK. Now we are going to get rid of the Everywhere
When the dialog box opens check th€e€p ratio" folder. See the green-blue bar at the top of the? I@lick
checkbox and clicloK. on Organize. A small box will pop up and you will want
to scroll down and click oRolder and Search Options
Now the graphic will always re-size in proportion
without the Shift key. You will now see théolder Options search box. Click
on theView tab in the middle.

Can you tell me the significance of the folderThe Show hidden files and foldersbutton will be

"everywhere” found under "owner - search” in the checked. We are going to uncheck it. Simply clioktlue
folder ladder diagram. | show 5000 items that costsof
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(Continued from page 8)
button above it that say®o not show hidden files and
folders.

You must then cliclApply at the bottom to apply your

Once therenavigate to the location you want to addo
the choices on the left.

Select it

new changes. Lets go back and look at Christopheisw right-click in the My Places Bar.

Searches.

The first entry in the menu that openg\id ‘ your

Notice the Everywhere folder and Index folders arselected location.’

"gone." Of course, they aren't really gone, you qan't
see them.

A helpful way of thinking about Windows, and Vista
particular, is to understand that it is set up l&keity.
There are many roads you can take to get from pgotot
point B. Once you get familiar with the various dea
and shortcuts, they can really make your life akier.
You can think of the Everywhere folder as a ringdo

Choose it
Voila!

The location you chose is now on the My Places Bar
where you can navigate to it with a single clicko. n
more into and out of folder... use the shortcut amakry
on the express train to your destination withouhyle

that leads you to everywhere, should you ever heed
that. Just like moving to a new city, these newdhiwill
take time to get used to. In general you won't heawe
use for the Everywhere folder, so it is best tovded
alone and hide the folder as we have just done here

MS Office: Add Your Locations to the My Places Bar
Some people have one central location where theg op
Office files from on a regular basis... but othergéha
several locations, and it's a bit of a pain to ¢angy
navigate from one location to another.

The more files you open, the bigger that pain bexom
until it's an all out headache.

You've got to be wondering if there isn’t a betieay to
accomplish all this navigation.

After all, Microsoft managed to put a list of loiats
that they thought would be useful on the left sateb
why shouldn’t we be able to add ours since we’'szthe
who actually uses it?

Well, why not?
Actually you can, and I'm happy to let you knowtthias

a very, very easy process... ahhh, if only everything
were as easy as this...

Is there any way to find out how long my computeaish
been on?

If you leave your computer running 24/7 (24 houday,

7 days a week), you might be interested in detengin
the amount of uptime that has accumulated since you
last reboot. Luckily, it's very easy to find that
information in Windows XP, Vista and Windows 7.
Let’s take a look!

Tracking Uptime in Vista & Windows 7

To find uptime in Vista or Windows 7, right clickno
your taskbar and seledask Manager. Or, use the
keyboard shortcutGtrl+Shift+Esc).

Now, with the Task Manager open, click on the
Performance tab and you'll see the amount of uptime
listed under th&ystemsection.

Tracking Uptime in XP (Professional edition only)
To find the uptime in XP, go tStart>Run, type incmd
and then cliclOK.

That will bring up a command prompt. Type in
systeminfoand then hiEnter. It will take a few minutes
for the analysis to complete and get your resuits,
when it's finished, you’'ll see your uptime listed days,
hours, minutes and seconds. Find your uptime today!

Anyway, back to business.

To alter the list in the My Places bar, you'll wanstart
either the Save as or Open dialog boxia one of the
Office programs.

Like many others, | use Google for searches, big it
often difficult to find a result among the thousarsdof
returns. Are there any ways to add more focus to a
Google search?

(Continued on page 10)
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(Continued from page 9)
Five Advanced Google Operators

We all use Google (well the majority of us do) more
less every time we sit down at our computer or lsew
the net on our phones. For many it's an involuntary
action, using Google as a step to finding sitey thisit
every day, after all, it's much easier and quit&aype
'Facebook’ into Google and click the top resulbttza
manually type the full www address into the addiess

But what about those times when you want to use
Google to actually find something new? Sure, typing
keywords into the search box is the obvious place t
start, but if you want to be more specific andl dkilwn
into the results, there is also the option to apgpeur
search queries and keywords with operators that wil
filter the results more to what you want to see.

Here are 5 operators you may find useful when
researching information on Google and don't worry
they're not as technical or complicated as thepgdbu

1 The site: command
www.worldstart.com/

This command allows you to specify one particuigyr s
that you would like to search. So for the queryahove
have specified the www.worldstart.caite and by
appending the search string with 'tips' we will ggstults
that are just from this site and only mention tips.

2 The inurl:command

This is a great command if you want to search a
particular type of site, for example if you wanted

search for computing resources on educational dwnai

you could use a query such as:

Computer recourses inurl:.edu
3 The define:command
This operator does just what it says, which isdfr
terms. If there is a word or service you're noeslvout,
let Google offer you some suggested definitionmftbe
web pages in its index.

Define: super bowl

4 The intext: command

The intext: operator is for those times when yomtwta
find a specific phrase in the text of a websiteefukfor
searching for author's names, or for very specific
information about a particular subject. With this
operator, Google will only return pages that hdnat t
exact phrase in the text of the site.

Soup recipes intext:chicken

The above query returns results soup recipes, iyt o
those that have the word 'chicken’ in them.

5 The Convert operator(Not strictly an operator, but
pretty cool all the same!)

Finally, this last one is more of a useful tool yoay not
know about than a useful operator for information
retrieval. The ‘convert' function will convert cency
and give a result at the top of the search redtidts.
example:

Convert 100 gbp to usd

Hopefully these tips have opened up an area otkear
you never knew existed and possibly stoked ths fife
curiosity with regards to what else can be achietdzve
fun combining operators and one final tip, if thesa
query you find useful, make sure you save it ancha
are you will be able to make use of it again.

Can you write something on how to save filesto B C
in Windows 7?

Thanks for the question, Carolyn. While we've c@ekr
this topic on several occasions, | found no fully
illustrated step-by-step directions in our archj\asd no
instructions at all specifically for Windows 7. Hever,
while the look may be slightly different, theseeditions
will also apply, for the most part, to Vista and.XP
Insert the blank disc andutoPlay should offer the
option to Burn files to disc. If, for some reason,
AutoPlay doesn’t appear, just click on tSéart button
and selecComputer. This will reveal all the drives in
the computer. In that case, you can skip the nexple
steps and just start moving files to the disc.

In theBurn a Disc dialog box, you can add a name and
determine how to copy the disc. Since my main psgpo
in burning discs is to save files permanently, dmghe
selection,With a CD/DVD player. Once these files
have been carefully and permanently preserveddigee
containing them will likely be tossed onto a stamk

about a hundred other unmarked discs, to be foleser
(Continued on page 11)
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(Continued from page 10) reinserted, in thdutoPlay dialog box, clickOpen folder
There are people who claim that this is not arcieffit to view files
filing system. | don’t pay any attention to thosople.

Voila. The files are there. Now, if | want to dele¢hese
Click Next and Windows Explorer will open. The DVErom my computer, | know they're safely tucked aveay
(CD) drive is located undeComputer. If it's not this disc. Of course, I'll neglect to label the diand it
revealed, just click on the little triangle to tledt of the will probably not be discovered until years fromandoy
Computer icon. There are several ways to move the féesneone who will wonder why the WorldStart guy
to the disc (Copy and Paste, Drag and Drop, d¢torthis bothered to copy all the preloaded Widows sampltupe
demonstration, we’ll use Drag and Drop. Just seleetfiles to a disc.
files you want on the disc, click on them and ditzgm to
the drive.

MS PowerPoint 2010: Turn Presentations Into .wmv
If all the files you'd like to copy to the disc @'t Files
contained in a single folder, you can move to othiare’s a tip that | recently found and put to imimagel
folders and continue to add files, as long as themom use... so | thought I'd share.
on the disc. Generally, CDs can hold approximat€l@
MB and DVDs hold roughly 4.7 GB. For a breakdown Bly sister had a birthday not too long ago, and wpt of
the difference between MB (megabytes) and @iBnds and | decided to take her away for a fewsdm a
(gigabytes), click her®. To find out how much space igetaway — no kids — no husband... only “the girls’tave
being used, click on the DVD Drive and the filedlwgoing on this one!
appear on the right. Click on a single file anddhtie
Ctrl key and tap the A keyCtrl+A ). This will select all With all the arrangements made, we then neededydava
the files. Right click and seledProperties from the surprise her and let her know about her gift.
menu.
| realize that | could have simply written somethiror
In the Properties dialog box, the amount of spagest given her a card with a note in it, but | weht
consumed by all the files is revealed. Since thveeee something a bit more fun.
only a few files selected to burn to this disc, eren5.58
MB of space was used. It was to PowerPoint that | turned. | had visiorfsao
presentation with animations to help with the furtte
Once all the items have been moved to the diso) fie surprise.
File menu, clickBurn to disc.
As | began to work, | found the animations | wapihg
At this point, a Recording speed option is avadabt the for, but | also found so much more... | was ablereate
past, it was advised to burn discs at a slow spfted something that — if | do say so myself — was quite
lowest number). However, this was primarily used &mazing.
burning audio discs, and is not as critical asniteowas.
The best bet is to choose a recording speed, ajlitciies With the music, animations, slide transitions, giag,
appear in the recording, try a slower speed. etc... it really came together better than | had dope

Click Next and the files begin burning to the disc. TGé course, my next thought was the presentatiothef
amount of time required depends on the recordimgdpvhole thing. | didn’'t want to sit there and open
and the amount of data. The few images burneddo EowerPoint with the program window showing themtsta
for this demonstration only took seconds, but \D is the show... it just seemed unpolished to me.
filled to its maximum capacity, this may take sotinee.

It was during this phase, that | found the abildyurn the
Congratulations. You have successfully burned yibes presentation into a video file... it was easy andlyea
to the disc. At least that's what the message tefillyou. made the whole thing just that much more excitingaa
However, | always eject a disc after recording, gmwdsentation of her gift.
reinsert it to verify that the files are actualleve they're

supposed to be. For my situation, and many others | can think ofucts
as moving the presentation to another computer avher
If you choose to do the same, once the disc ham bee (Continued on page 12)
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(Continued from page 11)

there will undoubtedly be a font issue which letmsll How could you not?

kinds of formatting issues on each slide... not totos

PowerPoint version issues, since some of the festur Every time you select a cell or range of cells tigdo

the newest editions are not workable in the olaheso  clear their contents you automatically hit the Dele
button and that annoying dialog box appears.

All of that leads me to today’s tip for saving your

presentations as .wmv files. Okay, so maybe you like this feature, but | find it
annoying. | can see where it has its uses, butlyravant

It all starts when your presentation is 100% coneple them. | simply want to clear the contents of myscahd

exactly as you want to preserve it — perfect inngveay. I've got to contend with this extra step in thegass. Not

(Once it's in video form, you can’t edit the videosa all exactly my idea of efficient.

future changes to the presentation will require you

make a new video to include them.) With that in mind you've got to wonder how to gedtand
it...

Now we’re off to theFile tab of the RibbonSave &

Sendchoice. Well, wonder no more!

In the middle of the&Ssave & Sendwindow, you'll find a Next time you're looking to clear the contents oEH,
list of choices... in the bottom, you'll see a choie start by selecting the cell.
Create a Videa

Now hit theBackspace key
When you make this choice, the far right columrthof
window will change to show you the settings avdéddbr Contents all gone!
your video.

As with any other trade-off on methods for compigta
You can set the resolution for your video... the kigtine task, there is a difference in the result.
guality, the bigger the file size.

The Delete Contents dialog box allows you to choose
Below that, you can choose to include your timiagsl what aspects of the cell to delete — including the
narrations, or you can set a time for the videdigplay formatting.
each slide in the field below.

On the other hand you'll find thétte Backspace key
When your choices are set, click tl@&reate Video removes the contents but leaves the cell formatting
button.

Good? Bad?

You'll be asked to name your file and choose atiooca

to which it should be saved. It's really all about your own needs and perspeativ the
issue.

It will take a while to create the video file, se patient,
but you can continue to work in PowerPoint as irksol for one am learning to use the Backspace key more
on your video. often in OpenOffice.org Calc

And that's it... when it's done, you've got a .wmvefiundo Tricks

that will now play in your media player programsne If you use computers a lot, you probably find yelfrsut
starting a slide show, no program windows for yamrthe real world wishing you had an Undo command
audience to see... just a smoothly running video waith(you know, like just before you're about to smasiury
your extras included. new car). Well, the “universal” undo shortcut@rl+Z .

Ctrl+Z is normally used in word processing documents,
OpenOffice.org Calc: Avoiding the Delete Contents  but it also works just about anywhere in windowst’s.

Dialog Box say you accidentally drag an icon to your desktog a
If you've used OpenOffice.org Calc at all, | kndvatt really wish you had it to do over. Well, hit Ctrl4ehd the
you've found the Delete Contents dialog box. icon vacates your desktop and jumps back to wherieve
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(Continued from page 12) print documents and photos, the printer softwasss tise

was before. Trayapp file for these processes. Is it a needed ¥ell,
obviously if you print documents, pictures, or daya

Works with Windows Explorer too. Let's say youscanning it is.

accidentally delete a file. Instead of going to theycle

bin to recover it, hit Ctrl+Z . The file is included on the installation CD you dse
when you first installed your HP printer. The fileay

Note that this only works if you are sending tHe fo have not been installed correctly, or has become

the recycle bin. If you hold down the Shift key Vehyou corrupted if you've been using the printer for #&mgth

delete thus bypassing the recycle bin, the filgose for of time.

good. All the Ctrl+Z ing in the world won't help.

On to the fix.
In most programs, Ctrl+Z will undo whatever it waat
you just did. Bad thing is that many programs agike Insert the HP printer installation CD into your
you one or two of these “undos.” Then you're stuak— computer's CD drive. Click th&tart button and then
are you? click Shutdown to turn off the computer. Turn the

computer back on by pressing the power button. When
One clever way to make sure you can always go sackyour computer boots up, it should recognize the &l
to save your file frequently (a simpl&rli+S will do it) automatically find the Trayapp.msi file and dowrddga
—especially if you're about to make some big change

If your computer does not find the Trayapp file
Then if you really mess up good, just close the éihd automatically from the CD, click youstart button and
DON'T SAVE IT. then clickComputer.

When you open it back up, you'll be back to the vitay Find the CD that is inserted into your CD drive,iethis

was when you last saved. This is really handy ifi'se listed in theDrives with Removable Storagesection.

playing around with image manipulation and are

“testing” different effects. Double-click on the CD and double-click tieayapp
folder. Find theTrayapp.msi file in this folder and

If you want to take this to the next level, you magnt double-click it. HitOK and the Trayapp file will extract

to save your file under a different name each tiAfeer on your computer. You will see a screen flash while

all, when it comes to computers, you just can'ttbe extracting the files, and then close quickly. Téake CD

paranoid. out of the CD drive and reboot your computer again.
You should not see the Trayapp error message ulidgo

I know, this all may seem incredibly obvious, buiah’'t you need to navigate to the HP website and updiate t

tell you the number of times I've seen people wasté drivers for your printer. If you need help with ghiHP

an hour trying to get a document back to the wayai$ _support can assist you.

originally when they could have just used this tip.

Every time my computer boots, it starts to download
some file called "Trayapp". | have tried everything
know to find the program that "needs" this elusivide,
but can't find any information linking it to anythhg in
my system. | have to manually "end program" every
time | turn on my computer.
I know this problem must be frustrating for you,t bu
you'll be glad to know that it can be fixed, and ot
hard to do. I bet you have an HP printer, don'td/éell,
the problem is not with the printer itself, butike fthe
printer uses. Let's get started on getting rid luk t
annoying problem.
Copyright 2011 WorldStart. All unauthorized reprotian strictly
The Trayapp file is an application bundled with the  prohibited. Finally, you agree that if you try aof/the above tips,
Photosmart Digital Imaging software. When you soan suggestions, or advice it is at your own risk
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TAPCUG ADS IN THE DATA LINE
s you can see, TAPCUG is offering space in our Data publication for business card
size advertising by Computer oriented business€oanputer educational entities that
are consistent with the aims of our club. The tostry reasonable. It is $10 per month
for a single insertion or $75 for a yearly raterdex size ads are proportionately priced.
Printing is a very large club expense and it isBbard of Directors hope that some of the costs can
be offset. We urge our members to discuss our amgbamn with prospective advertisers. We print
300 copies per month and send copies, not onlytanembers, but also selected clubs and
dignitaries that are in close proximity to the TiaxeoArea PC Users Group. We ask that black and
white copies be submitted to the Data Line Edimtater than the 15th of the month. Checks should
be made out to TAPCUG.

Advertise Here!

Rates: $1O Per issue, single card size
$QO Pex issue, double card size

Special: $75 (IQ Issues) sinSle card
$150 (12 Issues) double card

*All ads must be Computer related
*Copy must be submitted by the 15th
*Ad size is standard business card

Single Business Carcl, 3 1/2” X Q”
Double Business Card, 77 X 27
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May 2011

Sun Mon Tue Wed Thu Fri Sat
) 2 3 4 5 6 /
NWAP
New Users PM
NWAP Contact 7:00 PM
clubinfo@nwapplpkrs.or Q
N
9 10 11 12 13N
Adobe Group
Kathryn D TAPCUG
NWAP Win XP / Whitacre General
General New Users 752-2296 Meeting
i Paul Duh :
g/!ggt:gl\%l 522-63%86“/ § 9:30 y
5:30-7:30 PM W\l \\\ /
16 17 18 19 20@ 21
Computer Lab || Linux
5:30-7:30 P Joel Carlson .
«  Lakewood = 549-2692 & Data I__|nﬁ
Community Deadline!!
Center Please
Q
9
23 24 25 26 27 % 28
Flight Simulator
Curt Porée N
474-7604
Multi-Media
John Wickliffe AZ/ §
30 31 Q

Do you have a special holiday OR event (any timthefyear) you would like me to include on our odler?
Send me a message and | will find clip art foINLESS you have a favorite clip. Maggie Smith, Bdit
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The Data Line is the official monthly publication of the
Tacoma Area PC Users Group. Opinions and articles do ﬁ

not necessarily reflect the views of TAPCUG, and may be

reprinted without permission, if credit is given. The Data [ostage E

Line is written by computer amateurs, and TAPCUG wiill

6824 19th St. West PMB # 170 not be responsible for any tips or instructions given
University Place, WA 98466 herein.
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